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1. MUC PICH
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- Hiéu 15 cac budce tién hanh dy gio va danh gia gid day cia GV.

- Mbi GV duoc dy gio it nhat mot 1an/ thang, 1a mot phan cta hd so phat trién chuyén
moén. Cac GV ciing c6 thé chi dong moi dong nghiép dén du gior dé c6 thém nhirng thong tin
phan hoi vé viéc giang day cua minh.

- Noi dung quy trinh gitip nhitng nguoi di du gid biét duoc cac ki nang va trinh ti dé
lam cho hoat dong du gio tré thanh mot co hoi hoc hoi 1an nhau dua trén su hd tro va nhitng
¥ kién phan hoi mang tinh xay dung.

2. PHAM VI AP DUNG

Ap dung cho hoat dong t6 chirc dir gio' cho toan bd GV trong nha truong.

3. TAI LIEU VIEN DAN

Luat Gigo duc s6 43/2019/QH14 ngay 14 thang 6 nam 2019.

Thong tu sé 32/2020/TT-BGDPT ngay 15/09/2020 ban hanh diéu 1é truong THCS,
truong THPT va trudng Pho Thong c6 nhiéu cap hoc.

Thong tu s6 09/2024/TT-BGDDT ngay 03/6/2024 ban hanh quy dinh vé cong khai

trong hoat dong clia cic co so gido duc thudc hé thdng gido duc qudc dan.

Chuong trinh khung cua Bg gido duc va Pao tao.

Céac vin ban huéng dan ciia S& Gido duc va Pao tao Hia Nam, phong GD&PT thanh
phé Phu Ly.

Tiéu chudn qudc gia TCVN 1SO 21001:2019.

4. PINH NGHIA/VIET TAT

GD&DT: Gido duc va Pao tao

GV: Gido vién

PHT: Pho hiéu truéng

5. NQOI DUNG QUY TRIiNH

Biéu mau/
Trinh tw Trach nhiém )
két qua

Dang ky thao giang:

Gido vién by moén xéc dinh Dang ky thao
. GV bd moén Thuong xuyén _
va thiét 1ap dang ky thao giang BM-12-
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giang chuyén TO trudng, to
pho dé xép lich dy gio, nd1
dung dang ky theo BM-12-
01

Xép lich du gio:

Céan ctr vao lich giang day
clia gido vién, to trudng/td
pho xép lich du gio hang
thang va nop vé t& Vin
phong dé tong hop.

Ghi chi: Mdi gido vién phai
c6 toi thieu 2 tiét duge du

gid cho mdi hoc ky.

T6 trudng, to

pho

Thuong xuyén

Lich du gio
BM-12-02

Tién hanh duv gio:

- Cac GV trong t6 khong c6
gid day trung, T trudng/td
phd phai c6 mit it nhat 1
ngudi dé tham gia dy gio
cua GV

- Trudce khi vao du gio, cac
GV tham gia dy gio phai c6
1 phiéu danh gia du gio (do
t6 truong/ to phéd cung cap)

- GV c6 gid thao giang phai
dua ndi dung bai giang, gido
an cua gio thao gidng cho
caic GV tham gia du gio
trude khi bat dau gid giang it
nhat 10 pht.

T6 trudng/td
phé
GV c6 gio thao
giang
GV du gio

Theo lich du

gio

Phiéu danh gia
du gio BM-12-
03
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- Cac GV du gido phai vao
16p theo dung thoi gian cua
tiét hoc duogc thao giang.

- Str dyng phiéu danh gia du
gi0 cung bai giang, gido an
ciia GV thao giang dé danh
gia trong khi dién ra gio

giang.

Panh gia sau gio giang:

- GV di dy gio va GV co6 gio
thao giang s& trao doi rat
kinh nghi¢ém bai day ngay
sau gio thao giang v6i thoi | T truong/td
gian it nhat 13 30 phut phd

- Tap hop tat ca phiéu ddnh | GV c6 gio thao | Sau gid giang
gia du gio, bai gidng, gido an giang
cua gid thao gidng thanh 1 GV du gio
b6 ho so

- Luu giir tai t0 theo ting
GV d6i v6i GV du gio binh
thuong

6. BIEU MAU

Dang ky thao giang chuyén moén BM-12-01
Lich du gio BM-12-02
Phiéu danh gia dy gio BM-12-03
7.HO SO LUU

Tat ca cac mau phiéu cua ting GV déu phai dugc luu trong H6 So' Giang Day cia

GV theo thoi gian quy dinh.
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